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0 nopsizike 00pabOTKU U 3alLUTe NEPCOHATBHBIX JaHHBIX
paboTHUKOB MyHHIIMIIAILHOIO OO1KETHOTO 0011e00pa30BaTEIbLHOIO
yupexaenus «Cpennsis obuieobpazoparenbHas wkosa Ne 1 ¢. ['epmenuyk
[llanMHCcKOro MyHULMNATILHOIO paioHay

1. OBLLUME NONNOKEHNA

1.1. Hacrositee [Tosnoxenue pa3paborano Ha ocHoBanuu cT. 24 Koncrurynuu PO, ri. 14
Tpynosoro koxekca PO, denepansroro 3akona ot 27.07.2006 Ne 149-d3 «O06 undpopmaryy,
uH(popmaruzauuu 1 3aumre nadopmannn» u denepaapHoro 3akona ot 27.07.2006 Ne 152-03
«O mepcoHANIBHBIX JIAHHBIX Y.

1.2. Lenbto [TonoxkeHust ssBASICTCS 3aLUMTa EPCOHAIBHBIX AaHHBIX PAOOTHUKOB OT
HECAHKLIHOHUPOBAHHOIO JI0CTYIIA, HEIIPABOMEPHOTO UX MCII0JIb30BAHMUS U YTPATHI.

1.3. Tlonoxxenue onpeaesisiet nopsaok padboTsl (nojaydeHne, odpaboTka, UCIOIB30BaHUE,
XpaHEHHE U T.J1.) C IePCOHAIBHBIMU JaHHBIMM PAOOTHUKOB U rapaHTHH KOH(MUIAEHLHAIbHOCTH
CBEJCHUH, 1PEIOCTABICHHBIX PAOOTHUKOM paboToaTEe 0.

1.4. [lepcoHasibHbIE J@aHHbIC OTHOCSTCS K KaTeropuy KOH(GUIeHIHaIbHOH HHpOpMaLKH.
PexxuM  KOH()UIACHIMATBLHOCTH I[I€PCOHAIBHBIX  JaHHBIX CHMMAeTCsi B Cllydasx
00€3/IMYMBAHUS WM 110 UCTEUEHUH 75 JIET CPOKa XPaHEHHUs, €CJIM HHOE HE OIPENEIIEHO
3aKOHOM.

1.5. [lonoxeHue yTBeprKkIaeTCs 1 BBOAUTCS B AelicTBHE npruka3zoM aupekropa OO0 «By» u
siBJI€TCs 00s3aTeIbHBIM U1 UCIIOJHEHHsI BceMU paOOTHHUKAMHU, MMEIOIIUMHU JOCTYII K
NEePCOHAJIbHBIM JaHHBIM COTPYIHUKOB.

1.6. IOpuanyeckue v pU3MYECKHe J1MLa, B COOTBETCTBUU CO CBOUMH MOJHOMOYHSAMH
BjaJ€IoLIne HH(pOpMaLeli 0 rpajkaaHax, [0Jdy4alolde U HCIOIb3YIOLIME €€, HECYT
OTBETCTBEHHOCTH B COOTBETCTBHUHU C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuun 3a



HapyILICHHE PeKUMa 3alUThl, 00pabOTKH U MOPSIIKA UCIIOIb30BAaHMS 3TOW HHPOPMALIUH.

2. MOHATUE N COCTAB LIEPCOHA/IbHbIX AAHHBIX

2.1. IlepcoHanbHbIe JaHHBIE pabOTHUKA - HH(pOpMaLKs, He0OXouMast paboTOIATENIO B CBS3U C
TPYAOBBIMH OTHOIICHUSIMU M Kacarollasics KOHKpeTHoro padotHuka. [lox nnpopmanueit o
pabOTHHKAX MOHUMAIOTCS CBEJICHHS O (PaKkTax, COOBITUAX U OOCTOSATEIBCTBAX KU3HU paOOTHHKA,
MO3BOJISIOIINE UICHTH(PHUIUPOBATH €TI0 JIUYHOCTb.

2.2. B cocTaB nepcoHaIbHBIX TaHHBIX pA0OTHHUKA BXOJIAT:

- MacroOpTHbIE TaHHBIE;

- aHKeTHbIC M OuorpadpuyecKkue JaHHbIC,

- cBeneHus: 00 00pa30BaHUM U CIIEIUATBHOCTH,

- CBEJICHHUS O TPYILOBOM U OOILIEM CTaxe;

- CBEJICHHUS O COCTABE CEMbH;

- CBCICHUS O BOMHCKOM Y4Y€TE,

- CBEJICHHUS O COLMAIBHBIX JIBIOTAX;

- HaJuyue CyAUMOCTEN;

- aJjpec MecTa JKUTEIIbCTBA,

- HOMEp JoMaIiHero tenedoHa,

- aJpec JIMYHOM JIEKTPOHHOM IOYTHI;

- MECTO pabOThl WM y4eObl WIEHOB CEMBHU U POJCTBEHHUKOB;

- XapakTep B3aUMOOTHOILICHHH B CEMbE;

- coj/iepKaHKe TPYIOBOTO JOrOBOPA,;

- COCTaB JIEKJIApPUPYEMbIX CBEJICHUIN O HAIWYMK MaTepUAJIbHBIX [IEHHOCTEH;
pe3yIbTaThl MEAMLIMHCKUX 00CIeJ0BaHUI paOOTHUKOB Ha MPEeIMET

TOJTHOCTH K OCYILECTBIIEHHIO TPYIOBBIX 00S3aHHOCTEH.

2.3. K noxymeHTaMm, cojiepKaliuM epcoHalbHble JaHHbIE pa0OOTHHUKA, CO3/1aBa€MbIM B
npoliecce TPYJAOBbIX OTHOILIEHUM, OTHOCSATCS:

- TPYAOBOU JIOTOBOP;

- OCHOBaHMS K NPHKa3aM I10 JTUYHOMY COCTaBY;,

- MOJJMHHUKM U KOIIUH MPHUKA30B 110 JTUYHOMY COCTaBY;

- JUYHOE JAEJNO;

- TpyJOBasi KHMXKKA,

- Jiena, co/ieprKalllie MaTepuabl 10 MOBBIIICHUIO KBATM(PHUKAIIUY U IEPETIOATOTOBKE,
aTTeCTalluu, CIy)KEeOHBIM PaCCIIEI0BaHUSM,

- KOIIMHU OTYETOB, HANpaBJII€MbIE€ B OPraHbl CTATUCTUKHU, U JIp.

3. ObA3AHHOCTWV PABOTOLATENA

3.1. B nensax obecrieueHus mpas U cBOOOJ YeloBeKa U TpakaHuHa paboToiaTensb U

€ro MpeJICTaBUTENH NpU 00pabOTKe NMEepCOHANbHBIX JaHHBIX pabOTHHKA OOS3aHBI
coOmoaTh cieayoupe ooume TpeOoBaHus:

3.1.1. O6paboTKa nepcoHaIbHBIX JaHHBIX PAOOTHHKA MOKET OCYIIECTBIATHCS
UCKIIIOYUTEIHLHO B 1IeJIsAX oOecneueHus coOII0IeH s 3aKOHOB U MHBIX HOPMAaTHBHBIX
IIPABOBBIX AKTOB, COEUCTBHS paOOTHUKY B TPYAOYCTPOHCTBE, 00y4eHNUHU U MPOJBMKEHUU 110
ciyx6e, obecrieueHHst IMUHOM 6€30MacCHOCTH PaOOTHUKA, KOHTPOJIS KOJIMYECTBA U KayecTBa
BBITNOJIHAEMON PabOThI U 00ECTIeYeHUsI COXPAaHHOCTH UMYILECTBa paboToaaTess.

3.1.2. Ilpu ompeneneHnn oobemMa u cojiepkaHusi 00padbaThiBaeMbIX EPCOHATBHBIX JAHHBIX
paboTHHKa paboToaTesnb 10JDKEeH pykoBoacTBoBaThes Koncrtutynuein PO, TpynoBeim
KoaekcoM P® u unbiMu (heaepanbHbIMU 3aKOHAMHU.



3.1.3. PaboTonarens 00s3aH 03HAKOMUTH I10JT PACHUCKY PAOOTHHUKA M €r0 MPeJICTaBUTENeH ¢
JOKYMEHTaMH OpraHU3allii, YCTaHABIMBAIOIIMMHE MOPAI0K 00pabOTKH IEepCOHATBHBIX
JAHHBIX pabOTHUKA, a TaKke 00 WX MpaBax U 0OSI3aHHOCTSAX B ATOW 0OJIACTH.

3.1.4. Bce nepcoHallbHBIE JaHHBIE pa0OTHHUKA CIeIyeT MoJdydaTh y Hero camoro. Eciun
NepCOHAIbHBIC TaHHBIE PAOOTHHUKA BO3MOYKHO MOJIYYUTh TOJBKO Y TPEThEi CTOPOHBI, TO
paOOTHHUK JOJKEH OBITH YBEJIOMJIEH 00 3TOM 3apaHee U OT HErO JAO0JDKHO ObITh MOJTYyYEHO
mUcbMEHHOe coriacue. Pabotomarens J0KEH COOOIIUTH paOOTHUKY O IEISIX,
NPENoIaraeMbIX HCTOYHHUKAX U CII0CO0aX MOTy4eHUs IEPCOHANBHBIX JaHHBIX, a TAKXKE O
XapakTepe MoIeKAIINX MOTy4YCHHIO TEPCOHAIBHBIX JAaHHBIX U MOCJIEACTBUAX OTKa3a
pabOTHHKA aTh MMCbMEHHOE COTJIacHe Ha UX MOJIyYEeHHUE.

3.1.5 PaGoronatens HE UMEET IpaBa MOJIy4aTh U 00padaTHIBATh MEPCOHAILHBIC JaHHBIC
pabOTHHKA O €ro MOJIUTUYECKUX, PETUTUO3HBIX U UHBIX YOSKACHUAX U YaCTHOU XKHU3HU. B
Cclly4asiX, HeTIOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOLICHHH, JaHHBIE O
YaCTHOM U3HH (MH(MOPMALHS O KU3HEACATEILHOCTH B c(hepe CEMEHHBIX, OBITOBBIX, JINYHBIX
OTHOIICHUIT) MOTYT OBITH TOJIy4eHBI U 00padOTaHbl PabOTOIATENIEM TOJIBKO C €ro
MUCHbMEHHOTO COTJIACHS.

3.1.6. PaboTonarens HEe UMEET MpaBa MoJIy4aTb 1 00padaThIBaTh EPCOHATIbHBIC TaHHbBIE
paboTHUKA O €ro YWICHCTBE B OOIIECTBEHHBIX 00BESAMHEHUSX HIIN €ro TPOo(COI03HOM
JEATeNbHOCTH, 32 UCKIIIOUEHHUEM CITy4aeB, MPEeTyCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM.

3.1.7. Ilpu mpUHATUM peIIeHU, 3aTparuBalOIIMX HHTEpechl pabOTHHKA, paboTonaTensb He
UMeeT TIpaBa OCHOBBIBATHCS HA MEPCOHATIBHBIX JAaHHBIX PAOOTHHUKA, IOJYYEHHBIX
UCKJIIOYUTEIFHO B pe3yjibTaTe HMX aBTOMATU3UPOBAHHOM OOpabOTKM WIIM HIEKTPOHHOTO
MOJTyYEHUSI.

3.1.8. 3amuTa nepcoHaNbHBIX JAHHBIX pAOOTHHKA OT HEMPABOMEPHOI'O UX MCIIOJIb30BAHUS
WIM yTPaThl JOJDKHA ObITH o0ecrieueHa paboToaTesieM 3a CUeT €ro CPEACTB U B MOPSJIKE,
YCTaHOBJICHHOM (peiepalbHbIM 3aKOHOM.

4. NPABA N OBA3AHHOCTU PABOTHUKA B OB/TACTU 3ALLUUTbI EFO NEPCOHAJTIbHbIX
OAHHbIX

4.1. B niensix 3alUThl IEpCOHATBHBIX JaHHBIX, XpaHAIIUXCs y paboTonarens, paOOTHUK
UMeEeT IpaBo:

- TOJIy4yaTh MOJIHYIO HH(POPMAIIMIO O CBOMX NEPCOHANBHBIX TaHHBIX U 00pPabOTKE 3TUX JJAHHBIX;
- MOJIy4aTh CBOOOIHBIN OECIUIaTHBIN JOCTYN K CBOMM MEPCOHAILHBIM JIaHHBIM, BKITIOUast
IIPaBO HA NOJy4YEeHUE KOMUM 1000 3amucH, coaepxalieil mepcoHalbHble JaHHbIE,

- JIOIIOJIHATH IIEPCOHAIBHBIEC JaHHBIE OLICHOYHOI'0 XapakTepa 3asBICHUEM, BBIPAKAIOILIUM
ero cOOCTBEHHYIO TOUKY 3pPEHUS;

- ONPENENATh IPEIACTABUTEINICH I 3alIUThl CBOUX IIEPCOHAIIBHBIX JaHHBIX;

- TpebOoBaTh UCKIIIOYECHHUS WIIM UCTIPABIICHHSI HEBEPHBIX MJIM HETIOJHBIX EPCOHATBHBIX JaHHBIX;
- TpeboBaTh U3BEILEHUS paboToAaTENEM BCEX JIML, KOTOPBIM paHee ObLIM COOOIIEHbI
HEBEPHBIE WM HETIOJIHbIE TIEPCOHANIbHbIE JJaHHbIE PA0OTHUKA, 000 BCEX MPOU3BEICHHBIX B
HUX UCKIIIOYCHUAX, UCIIPABJIICHUAX U JOIOJHECHHUSIX;

- 00’kasIoBaTh B Cy/Jie JH0ObIe HEPaBOMEPHBIE ACHCTBHS UK Oe3aeUCTBUS paboToAaTeNs
npu 00paboTKe U 3alUTE €ro MePCOHAIBHBIX TaHHBIX;

- Ha COXPAHCHUE U 3alUTy CBOCH JINYHOU U CEMEWHOU TalHBI.

4.2. Ilpu otkaze paboromarens HCKIOYUTh WIM HCIPABUTh IE€PCOHAJBHBIC JaHHBIC
paOOTHHKAa TOT MMEET MpPaBO 3asBUTh B IMUCBMEHHOW (opme paboTojaTeno O CBOEM
HECOTIJIaCHH C COOTBETCTBYIOIIUM 00OOCHOBAHMEM TAKOI'O HECOTJIACHS.

4.3. PaGOTHHUK JUIsl COXpaHEHMsI TOJTHOW M TOYHOU MH(pOpMAaLMU O HeM 00s3aH:

- mepeaaBaTh pabOTONATENIO MK €ro MPEJCTaBUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX [IEPCOHANIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTaHOBIIEH TpynOBBIM



KoJekcoM PD;

- CBOEBPEMEHHO cO00IIaTh paboToaaTeNt0 00 N3MEHEHUU CBOUX MEPCOHABHBIX JTaHHBIX.
4.4, PaOOTHUKM W UX TMPEACTaBUTENIH MJOJDKHBI OBITh O3HAKOMIIEHBI O]l POCIHUCH C
JOKYMEHTAaMHU OpraHU3allid, YCTAHABIUBAIOIIUMHU TMOPSIOK OO0pabOTKH TEepCOHAIBHBIX
JAHHBIX PaOOTHUKOB, a TaKke 00 UX MpaBax U 00S3aHHOCTSIX B ATOU 0OJACTH.

4.5. B nensx 3aIuThl YaCTHOM KU3HU, TUYHON M CEMEHHOM TallHbI paOOTHUK HE TOJDKEH
OTKa3bIBaThCs OT CBOETO IpaBa Ha 00pabOTKY MEPCOHAINBHBIX IaHHBIX TOJIBKO C €T0
corJIacus, IMOCKOJIbKY 3TO MOXET IOBJIEYb IPUYMHEHUE MOPATIBHOIO U MAaTEPUAIILHOTO
Bpea.

5. MONYYEHWUE, OBPABOTKA N XPAHEHUE ITEPCOHAJIbHbIX JAHHBIX PABOTHUKA

5.1. ITonyuenue, 06paboTKa, XpaHEHUE U JI000€E APYroe UCIOIb30BaHUE MTEPCOHATBHBIX
JTAHHBIX pAaOOTHHKA MOXKET OCYIIECTBISITHCSA UCKITIOUUTENIBHO B IENAX COOTIOIEHNS 3aKOHOB U
MHBIX HOPMATUBHBIX IPABOBBIX aKTOB, COACUCTBHS PaOOTHUKY B TPYIOYCTPOICTBE, 00yUEeHUH,
NPOJBIKEHUH 1O paboTe, oOecrieueHus INYHOM 0e30MacHOCTH pabOTHUKA, KOHTPOJIS
Ka4yecTBa BBIMOJIHAEMON pabOThI, 04ePEIHOCTHU MPEIOCTABICHUS €KETOJHOTO OTITYCKa,
YCTAHOBIICHUS pa3Mepa 3apabOTHON IUIATHI.

5.2. IlepcoHanbHble JaHHbIE paOOTHUKA CIIEAYET MOJy4yarh y Hero camoro. [IpencraBurens
paboronarens (crenuanbHO YIOIHOMOYEHHOE JIMI0) IPHHUMAET OT IMOCTYIAIOUIET0 Ha padoTy
JIMIIa JOKYMEHTBI, TPOBEPSET MOJHOTY UX 3aIIOJIHEHUS U IPABUILHOCTh YKa3bIBAEMbIX
CBEJICHUI B COOTBETCTBUU C MPEJCTABICHHBIMH JJIOKYMEHTaMH. Eciu nepcoHanbHble JaHHbIE
pabOTHHKA BO3MOYKHO HOIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHHUK JI0JIKEH OBITh
yBeJIOMJIEH 00 3TOM 3apaHee, U OT HEro JO0JDKHO OBITh MMOJIy4YeHO MTUCHbMEHHOE COTJIacHe.
PaboTonarens 10JKeH cCOOOUMTh paOOTHUKY O LIENAX, IPEANoIaraéMblX HCTOYHUKAX U
crioco0ax MoJy4eHHs MePCOHANBHBIX JaHHBIX, @ TAKXKE O TOCJIECTBUAX OTKa3a pabOTHUKA
JaTh TUCbMEHHOE COTJIaCHe Ha MX MOIy4eHHE.

5.3. Bce Mepbl KOH(pUAEHIIMANBHOCTH TIpU cOope, 00paboTKe U XpaHEHUH MePCOHAIBHBIX
JAHHBIX COTPYIHUKA PAaCIPOCTPAHAIOTCS Kak Ha OyMa)kHbIE, TaK U HA 3JICKTPOHHbIE
(aBTOMaTH3MPOBAHHbIE) HOCUTEIH WH(POPMAIIHH.

5.4. XpaHeHHe MepCOHATBHBIX JAHHBIX JI0JKHO MPOUCXOINUTH B MOPSJIKE, HCKITIOYAIOLIEM HX
yTpary Wil HEMPaBOMEPHOE UCIIOIb30BAHMUE.

5.5. JInuHoe A€o U IM4Hask KapTouka pabOTHUKA XpaHATCS B OyMakKHOM BHJIE B MAIKax

B CIEIMAJIBLHOM HECTOpaeMOM IIKady, 00ecreYnBaIoIeM 3alUTy OT HECAHKIIMOHUPOBAHHOTO
JOCTYTIA.

5.6. [lepconasibHble JaHHbIE paOOTHHKA MOTYT TaK)K€ XPAHUTHCS B AJIEKTPOHHOM BHUJIE

Ha JIOKAJIbHOM KOMIBbIOTEpHOW ceTH. JlocTym K »SIEKTpOHHBIM 0a3aM JaHHBIX,
COJIep KALUM IepCOHAIbHbIE TaHHBIE pAaOOTHHUKA, 00ECTIeYMBaeTCsl CUCTEMON apoJiei.

6. 4OCTYN K NEPCOHANbHbIM JAHHBIM

6.1. BHyTpeHHMil 10OCTYyI.

6.1.1. IIpaBo mocTymna K MepcOHANbHBIM JaHHBIM PaOOTHHKA UMEIOT:

- JUPEKTOp OpraHu3alvy,;

- PYKOBOJUTENM CTPYKTYPHBIX IOAPa3/ICICHII IO HAIPABJICHUIO IESITENLHOCTH (IOCTYI K
JTOKYMEHTaM, COJIep KaIllM ITePCOHAIbHBIC IJaHHbIC TIOAYMHEHHOTO UM COTPY/IHUKA);

- PYKOBOJUTEIb MHOTO MOApa3eeHUs Ipu IepeBojie pabOTHHUKA U3 OJJHOTO CTPYKTYPHOTO
MOJApa3JEIIEHUs B PYTO¢E;

- pabOTHUK, HOCUTEIb IEPCOHATILHBIX JJAHHBIX;

- pabOTHUKHU KaJAPOBOH CIIYKOBI;

- paboTHHKH Oyxrantepuu (K JaHHBIM, KOTOPbIE HEOOXOIMMBI JUIsl BHITIOJTHEHHSI KOHKPETHBIX

byHKIUH).



6.1.2. IIpaBo mosyyeHHs JOKYMEHTOB, COAEPIKAIIHNX IepCOHAbHbIC TaHHbIE pAOOTHHKA,
HEMOCPEACTBEHHO Ha pabouee MeCTO UMEeT TUpeKTop opranuzanuu. [lo nuceMeHHOMY
PacToOPsHKEHUIO JTUPEKTOPA OPTraHU3aluU COTPYIHUK KaApOBOH CIyKObI, OTBETCTBEHHBIH 3a
paboTy ¢ COOTBETCTBYIOIMMH JOKYMEHTAaMH, 00s13aH JIMYHO NepeaaTh ucTpedyemMbie
JOKYMEHTBI HENTOCPECTBEHHO JUPEKTOPY OPraHU3ALINN.

6.1.3. PykoBoauTenu CTpyKTYpHBIX IOPA3AEIECHUN UMEIOT IPaBO 03HAKOMUTHCS C
JOKYMEHTaMH, COJIePKAIIMMU MePCOHAIbHBIC TaHHbIE TIOJJYMHEHHOTO UM pabOTHHKA, B
IIOMEILEHNH OT/EJa KapOB B IPUCYTCTBUM COTPYAHUKA OT/AEA KapOB, OTBETCTBEHHOTO 32
paboTy ¢ COOTBETCTBYIOIMMH JOKYMEHTAMU.

6.1.4. PaGOTHHUK MMEET PABO 03HAKOMUTHCS C TOKYMEHTaMH, COJEPIKAIIUMH €ro
IIEPCOHAJIbHBIE JAHHBIE, B IOMEILIEHUH OT/EA KapOB B IPUCYTCTBUM COTPYAHUKA OTAEA
KaJIpOB, OTBETCTBEHHOT'O 32 pabOTy ¢ COOTBETCTBYIOIIMMU TOKYMEHTAMHU.

6.2. Buemnwuii goctyr.

6.2.1. K nuuam, KOTOpeIM MOTYT OBITh I€pEAaHbl IEPCOHATBHBIC JAHHBIC BHE OPTaHU3AINH, TPU
YCJIIOBUHU COOIIIOJICHUSI TPEOOBaHUI 3aKOHO1aTENILCTBA, OTHOCSTCS:

- HAJIOTOBbIE MHCIIEKIINY,;

- MPAaBOOXPAHUTEIIbHBIE OPIaHBI,

- OpraHbl CTaTUCTHUKHU,;

- CTpaxoOBBI€ ar€HTCTBA;

- BOEHKOMATHI;

- OpraHbl COIIMAJILHOTO CTPAaXOBaHUS;

- MEHCHOHHBIE (OHIBI;

- MOApAa3AEICHNS] MyHUIUNIAIBHBIX OPTaHOB YIIPABJICHMS.

6.2.2. Han3opHO-KOHTPOJIBHBIE OpPraHbl UIMEIOT AOCTYI K HH(OPMAIMK TOJIBKO B cdepe cBoe
KOMITETEHIIHH.

6.2.3. Opranuzanuu, B KOTOPbIE COTPYAHUK MOJKET IIEPEUUCIIATH IEHEKHBIE CPEICTBA
(cTpaxoBble KOMIIAHUM, HETOCYIapCTBEHHBIE IEHCUOHHBIE (DOH[IBI, OIarOTBOPUTEIbHBIE
OpraHHM3aluH, KPEAUTHBIE YUPEKICHHUS ), MOTYT MOJTYYUTH TOCTYI K NEPCOHAIBLHBIM TaHHBIM
pabOTHHKA TOJIBKO MPU HAJTMYUU €T0 MUCBbMEHHOTO Pa3pelIeHus.

6.2.4. CBeneHust 0 pabOTaIOIIEM HIIM YBOJIEHHOM paOOTHHUKE MOTYT ObITh NPEI0CTABICHbI
JPYroil opraHM3aluy TOJIbKO C MHCBMEHHOTO 3arpoca Ha OJIaHKe OpraHu3alli, ¢ MPUII0OKEHUEM
KOIIMH 3asiBJICHUsI paOOTHUKA.

6.2.5. IlepcoHanbHbIe JaHHbIE pAaOOTHHUKA MOTYT OBITh IIPEAOCTABIICHB! POJACTBEHHUKAM WIIH
YJICHaM €r0 CEMbHU TOJIBKO C MUCbMEHHOTO pa3peleHns: caMoro pabOTHHKA.

7. MEPEOAYA IIEPCOHAJIbHbIX AAHHbIX

7.1. Tlpu nepenaue nepcoHANbHBIX TaHHBIX Pa0OTHUKA paboTOIATENb 00SI3aH

- He coo0IaTh NepcoHaNbHbIC JaHHbIE PA0OTHUKA TPEThEl CTOPOHE O€3 MMCbMEHHOTO

coryiacusi pabOTHHKA, 32 UCKIIIOYCHHUEM CITy4aeB, KOTIa 3T0 HEOOXOIMMO B LEIAX
MPEeIyNpPexACHUS YTPO3bl KHU3HU U 370POBBIO0 PAOOTHHKA, a TAKKE B CIIy4astX, YCTAHOBJICHHBIX
(benepanbHBIM 3aKOHOM,

- He coo0uIaTh NepcoHaNbHbIC JaHHbIE PAOOTHUKA B KOMMEPYECKHX LIEsIX 0e3 ero
MUCHBMEHHOTO COTJIACHs,

- MpenynpenuTh JIUL, MOIyYaloIuX epCOHANbHbBIC JaHHbIE pa00THHUKA, O TOM, YTO 3TH JaHHBIC
MOTYT OBITh MCIIOJIB30BaHbI JHIIb B IEJSAX, U KOTOPhIX OHH COOOILICHBI, U TPeOOBATh OT 3TUX
JIMI TIOATBEPKICHUS TOTO, YTO 3TO MpaBUJIO cobiroaeHo. Jluma, momydaromue nepcoHaibHbIe
naHHble pabOTHUKA, 0053aHBI COOMIOIATH PEXKUM CEKPEeTHOCTH (KOH(UAeHIIMaNbHOCTH). [JaHHOe
MIOJIOKEHHE HE PAacCpOCTpaHseTCsl Ha 0OMEH NMepCOHATIbHBIMU JIAHHBIMU PAOOTHUKOB B MOPSIKE,
YCTAHOBJIEHHOM (e/iepalbHbBIMU 3aKOHAMH,

- pasperarh AOCTYII K IEPCOHATbHBIM JaHHBIM PAOOTHHKA TOJIBKO CIIELUATBLHO



YIOJHOMOYEHHBIM JIMLIAM, IIPU 3TOM yKa3aHHBIE JIMIA JOJDKHBI UMETh IIPABO MOJIYy4aTh TOJIBKO
T€ MIEPCOHANIbHBIC JTaHHbIE PAOOTHUKA, KOTOPBIE HEOOXOJUMBI [T BBITTIOJIHEHUS! KOHKPETHBIX
GbyHKIWH,

- 3ampanrBaTh HHPOPMALIHIO O COCTOSIHUH 370POBbs paOOTHHKA TOJIBKO B 00BEME,
HEO0XOIMMOM IS OTIPE/ICIIEHUS] BO3MOXKHOCTH BBITTOJIHEHHSI pA0OTHUKOM TPYIOBOH (DyHKIIMH;
- mepenaBaTh epCcoOHAIbHBIE JaHHbIE pAOOTHHUKA €ro MPEACTaBUTENSAM B IOPSIKE,
ycTaHOBJICHHOM TpynoBeIM KogiekcoM P®D, 1 orpann4muBath 3Ty HHGOPMAIHIO TOJIBKO TEMHU
NEPCOHATIBHBIMHU JAaHHBIMHU PAaOOTHUKA, KOTOPbIE HEOOXOUMBI JJIs1 BBIIOJIHEHUS

YKa3aHHBIMH MPEICTABUTEISAMH UX (DYHKIIUH.

7.2. KonmupoBaHue U BBITUCKA IEPCOHATBHBIX JAHHBIX pA0OTHUKA pa3peraroTcs
UCKJTFOUUTENBHO B CITY)KEOHBIX 11X [0 MUCBMEHHOMY 3aIpOCy U € Pa3pelIeH s TUPEeKTopa
OpraHu3aluu.

7.3. Ilepenaya nepcoHaIbHBIX JAHHBIX OT AEPXKATEIS WM €ro IIPEICTaBUTENIEH BHEITHEMY
MOTPEOUTEII0 MOXKET JOMYCKAThCSl B MUHUMAJIbHBIX 00beMaxX M TOJIBKO B IIEJISX BBITOTHEHUS
3aj1a4, COOTBETCTBYIOIINX 0ObEKTUBHOM MpUYHHE cOOpa 3TUX JAHHBIX.

7.4, CoTpyJHMKaM, UMEIOIINM JOCTYII K IEPCOHAIBHBIM JJAHHBIM paOOTHHKA, 3aIPeliacTCs
OTBEYATh Ha BONPOCHI, CBA3aHHBIE C TIepeiaueii IepCOHANbHOM nH(pOopMaLnH, 10 TeaePoHy
i (axcy.

8. NOPAOOK OBECNEYEHMA 3ALLNTBI MEPCOHANBHbBIX AAHHBIX

8.1. Ilox yrpo30# MM OMACHOCTBIO YTPATHI IEPCOHATBHBIX JAHHBIX TOHUMAETCS €IMHUYHOE
W KOMIUIEKCHOE, peallbHOE MIIM MOTEHIMATbHOE, aKTUBHOE HJIU ITACCUBHOE MPOSIBIICHHE
37IOYMBIIIJICHHBIX BO3MOXXHOCTEH BHEIIHUX MJIM BHYTPEHHUX UCTOYHHUKOB YIPO3bI CO3/1aBaTh
HeOJIaronpusTHbIE COOBITHS, OKa3bIBaTh JECTAOMIM3UPYIOIIEe BO3/ICHCTBHE HA 3alUIIAEMYIO
UH(OPMALIHIO.

8.2. Puck yrpo3sl 1100bIM HH(GOPMALIMOHHBIM peCypcaM CO3Jal0T CTUXUITHBIE OeaCTBuUS,
HKCTpEMaJIbHbIC CUTYalluH, TEPPOPUCTUUECKHE ACUCTBUS, aBapPHUH TEXHUUECKUX CPEJICTB U
JIMHUN CBS3H, IpYrue 0OOBEKTUBHbBIE 00CTOSTENbCTBA, a TAKKE 3aMHTEPECOBAHHbBIC U
HE3aMHTEPECOBAHHbBIE B BOSHUKHOBEHUHU YTPO3bI JIUIIA.

8.3. 3amuTa nepcoHaIbHBIX JIAaHHBIX MPEJICTABISAET COOO0I KECTKO PerJaMeHTUPOBAHHBIN U
JMHAMUYECKU TEXHOJOTHYECKHUH MpoLece, Npeaynpexaaloui HapyleHne JOCTYITHOCTH,
LEJIOCTHOCTH, IOCTOBEPHOCTH M KOH(HUACHIIMAILHOCTH IEPCOHAIBHBIX JAHHBIX U B
KOHEYHOM cueTe 00eCIeunBaIONIMi JOCTATOYHO HA/ICKHYI0 0€30MaCHOCTh HH(POPMALIUU B
MPOLECCE YIIPABICHUYECKOW U IPOU3BOACTBEHHOM NEATENBHOCTH OPraHU3aLUU.

8.4. 3amuTa nNepCcoOHaIbHBIX JaHHBIX PAaOOTHHUKA OT HEIPABOMEPHOTO UX UCIIOJIB30BaHMS WIIN
yTpaThl JOJKHA ObITH 0OecrieyeHa paboTonaTeNeM 3a CUET €ro CPEICTB U B MOPSIKE,
YCTaHOBJICHHOM (pe/iepaibHbIM 3aKOHOM.

8.5. BHyTpeHHsIs 3amura.

8.5.1. Jlns oGecrieueHust BHyTpEHHEH 3alUThI IEPCOHABHBIX JJAHHBIX pAOOTHUKOB
HE00X0IUMO COOIIOIATh CIEIYIOLINE MEpPHI:

- OrpaHMYCHME U perjlaMeHTallUs CoCcTaBa pabOTHUKOB, (GPYHKIIMOHAIbHbIE 005S3aHHOCTH
KOTOPBIX TPEOYIOT KOH(pUICHIINANbHBIX 3HAaHUH;

- cTporoe u3buparenbHOe 1 000CHOBAHHOE paclpeziesieHne JOKYMEHTOB 1 HH(pOpMaLuu
MEX]ly paOOTHUKaMU,

- pauuoHaJIbHOE pa3MelleHue pabounx MecT pabOTHUKOB, TPU KOTOPOM HCKITIOYATIOCh Obl
0eCKOHTPOJILHOE MCII0JIb30BaHKE 3allMIIaeMOil HH(pOpMaIUY;

- 3HaHHe pabOTHUKOM TPeOOBAHUN HOPMATUBHO-METOANYECKUX TOKYMEHTOB IO 3aIUTE
uH(pOpPMAIUK U COXPAHEHUIO TalHBI;

- HaJM4yue HeOOXOAMMBIX YCIOBHUI B MOMEIIEHUHU AJIsl pabOThl C KOH(PUACHIINATEHBIMU
JOKYMEHTaMU 1 0a3aMH JJaHHBIX;



- OTIpeleNICHHE M PErlIaMEeHTalUs cOCTaBa paOOTHUKOB, HMEIOIIMX MPaBo 0CTyma (BX0/1a) B
MOMEIICHNE, B KOTOPOM HaXOJIUTCS BEIUMCIUTENbHAS TEXHUKA C IOCTYIIOM K 0a3aM JaHHBIX;
- OopraHu3anus npolecca yHUuTOXKEHHs HH(POpMaIny,

- CBOEBPEMEHHOE BBISIBJICHHE HApYIICHUs TPeOOBAaHUI pa3pelInTeIbHON CUCTEMBI IOCTYIa
pabOTHHKAMU MOApa3IeeHHS;

- BOCIIUTATENIbHAS U Pa3bsICHUTENbHAs paboTa ¢ COTPYAHUKAMU MOIPA3/IeIeHus, LIeb
KOTOPOH - IPEAYNPEAUTh yTPaTy LIEHHBIX CBEJCHUN IPU paboTe ¢ KOH(PHUACHIIMATHLHBIMU
JOKYMEHTaMHU.

8.5.2. Bri1aua JOKYMEHTOB Ha OyMa)XHOM HOCHUTENIE, COAEPKAIIUX [TEPCOHANIbHBIE TAHHbIC
paboTHUKa, Ha paboure MecTa PyKOBOAUTENEH CTPYKTYPHBIX MOpa3Ie/ICHHI 3arpeleHa.
8.5.3. Bce (aiinbl, comeprkalire nepcoHanbHble JaHHbIE PA0OTHUKA B 3JIEKTPOHHOM BH/IE,
JOJDKHBI OBITh 3AIUIIEHBI TAPOJIEM, KOTOPBIH COOOIAeTCs PYKOBOIUTEIIO KaIpOBOM
CIIy’KOBI M pyKOBOJIUTEIIIO CITYKObI HH(POPMALIMOHHBIX TEXHOIOTHA.

8.6. Buemnsg 3ammura.

8.6.1. [lns 3amuThl KOH(GUACHIMAIBHOW HHPOPMALIUU CO3AI0TCS 1IeJICHANPaBICHHbIE
HeOIaronpusATHBIE YCIOBHS U TPYJHOIIPEOAOIUMBIE IPEIATCTBHS JIsl JIMIIA, MTBITAIOLIETOCs
COBEPUINTH HECAHKIIMOHUPOBAHHBIA JOCTYII U OBJIAJIETh IEPCOHAIIBHBIMY JTAHHBIMU
pabotHuka. Llenbio 1 pe3yabTaToM HECAaHKIIMOHHUPOBAHHOTO JOCTYyNa K MH(POPMAITMOHHBIM
pecypcaM MOXeT ObITh HE TOJIKO OBJIaJICHUE CBEJICHUSAMHU M UX UCIIOJIb30BaHNE, HO U UX
BUJIOW3MEHEHHE, YHUUTOKEHHE, BHECEHUE BUPYCa, MOAMEHA, (paabcuduKkanus coaepx anus
JIOKyMEHTA U Jp.

8.6.2. Pacripeneniennie  QyHKimii, paGoume  MPOLECCHl, TEXHOJOTHUS  COCTaBJICHUS,
oopmieHHs, BeAECHUS U XpaHEHUs JOKYMEHTOB, COJEpXKalllUX IEpPCOHAIbHBIE JaHHBIC
paboTHUKA, B KQJAPOBOI1 CIIy:K0e SIBJISETCS 3aKPHITON OT MOCTOPOHHMX JIUI] HH(OpMAIUEH.
8.6.3. Ilog moCTOPOHHUM JIMLIOM MOHUMAETCs JII000€ JIULIO0, HE sBIIsoLIeecs paOOTHUKOM
OpraHu3auu.

8.6.4. Jlns obecrieueHust BHEIIHEH 3alIUThI TEPCOHANIBHBIX JAHHBIX pAaOOTHHKA HEOOXO0AMMO
IIPEIIPUHATH CIEAYIOIINE MEPBI:

- MpHUEM, YUeT U KOHTPOJIb AEATEIIbHOCTH OCETUTENEH T0JKHA BECTH CiIyx0a 0e301acHOCTH
C IPUMEHEHUEM CUCTEM BUACOHAOIIOICHNS,

- BBECTHU B OPraHU3alMU IPOITYCKHOU PEXUM;

- BBIJIa4y NIPOIYCKOB ITOCETUTEIISIM OCYLIECTBIISITH HA OCHOBAaHUN TMCbMEHHOM 3asBKU
3aMHTEPECOBAHHOI0 pabOTHHKA OpraHu3anuu. Bergannslie npomnycka gukcuposars B Kuure
ydyeTa MoCeTUTeNel ¢ yKa3aHueM BPEMEHH MOCEICHUS U 3aMHTEPECOBAaHHOT0 pabOTHHKA
OopraHu3aluy,

- MOMEILEHHsI OpraHnu3aluu 000PYI0BaTh TEXHUYECKUMU CPEACTBAMHU OXPaHbl M CUTHAIM3ALUU.
8.7. Bce nuua, B JODKHOCTHBIE OOSI3aHHOCTH KOTOPBIX BXOJHUT MOJydeHue, oOpaboTka H
3alUTa MEePCOHANBHBIX JAHHBIX paOOTHMKA, NMPHU HpueMe Ha paboTy 00s3aHbl MOINHCATh
00513aTeJIbCTBO O HEPA3IJIALICHUN IEPCOHAIBHBIX TAaHHBIX PA0OOTHUKA.

8.8. I1o BO3MOKHOCTH NEPCOHANIbHBIE JaHHBIE 00E3TMYNBAOTCA.

8.9. Kpome Mep 3a1uThl NEpCOHAIBHBIX aHHBIX, YCTAHOBJIEHHBIX 3aKOHOATEIbCTBOM,
paboTtonarenu, pabOTHUKH U MX MPEICTAaBUTEIN MOTYT BbIpa0aThIBaTh COBMECTHBIC MEPHI
3alUThI IEPCOHANIBHBIX JAHHBIX PAOOTHHKOB.

9. OTBETCTBEHHOCTb 3A PA3[/IALLUEHME KOHOUAEHUMANBHOMN MHOOPMALMMN,
CBA3AHHOW C MEPCOHA/IbHbIMUW AAHHBIMW

9.1. IlepcoHanbHas OTBETCTBEHHOCTb - OJIHO M3 IJIaBHBIX TPEOOBAHUN K OpraHU3aIuN
(GYHKIIMOHUPOBAHUS CUCTEMBI 3aIlIMThI IEPCOHATBHON H(MOPMAIUU U 00513aTEIHHOE
ycnoBue obecnieueHus: 3p(HEeKTUBHOCTH 3TOM CHCTEMBI.

9.2. FOpuanyeckue u GU3NYECKUE JIUIA, B COOTBETCTBUH CO CBOUMHU MOJIHOMOYHSIMU



BIaicronIre nHMopManuen o rpakKaanax, Moydarllne U UCTIOIb3YIOIIHNE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoi denepannu 3a
HapyILIEHHE PeKUMa 3alUThl, 00pabOTKH U MOPSIIKA UCIIOIb30BaHUs 3TOW HHPOPMALIUH.

9.3. PykoBouTENb, pa3pelialonifii JOCTYI COTPYAHUKA K KOH(MUICHIIMATLHOMY TOKYMEHTY,
HECET NEPCOHAIBHYIO OTBETCTBEHHOCTH 3a JTAHHOE Pa3peILIEHUE.

9.4. Kaxaplif COTpYTHUK OpTaHU3aAIUH, TOTYYAIOIUi A5l paboThl KOH(PUACHIUATHHBIN
JOKYMEHT, HECET JIMUHYIO0 OTBETCTBEHHOCTD 32 COXPAaHHOCTb HOCUTEINS U
KOH(UICHITUAILHOCTH HH(DOPMAITHH.

9.5. JIuna, BUHOBHBIE B HAPYIIICHUH HOPM, PETYIUPYIOMIUX MOTyYeHHEe, 00paboTKy U 3aIIuTy
MEePCOHATBHBIX JAHHBIX PAOOTHHKA, HECYT NUCHUIUTMHAPHYIO, aIMUHUCTPATUBHYIO,
IPa)XTaHCKO-MIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (heiepaibHBIMU
3aKOHAMHU.

9.5.1. 3a HEHCTIOTHEHHE WJIM HEHAIeKAIIEee UCIIOHEHUE pAOOTHUKOM TI0 €r0 BUHE
BO3JIO’KEHHBIX HAa HETO 00S3aHHOCTEH MO COOIOICHUIO YCTaHOBICHHOTO MOPSIKA pabOTHI CO
CBEACHUSAMH KOH(DHICHIIMAIBHOTO XapakTepa paboToIaTeNb BIIpaBe MPUMEHSTh
MpeayCcMOTpeHHbIE TpynoBbIM KOJIeKCOM PD nucuUniMHapHbIe B3bICKAHUS.

9.5.2. JIomKHOCTHBIE JINIIA, B 00S3aHHOCTh KOTOPBIX BXOJIUT BEACHNE MEPCOHATBHBIX JAHHBIX
COTPYIHHKA, 00s3aHBI 00ECIEUNTh KaXI0MY BO3MOXXHOCTh O3HAKOMJICHHUS C JOKYMEHTAMH U
MaTepuazamu, HeTOCPEICTBEHHO 3aTParuBaOIMMU €T0 MpaBa U CBOOOIbI, €CIIM UHOE He
MPEeIyCMOTPEHO 3aKOHOM. HerpaBoMepHBIif 0TKa3 B MPEIOCTABICHUH COOPAHHBIX B
YCTaHOBJICHHOM TMOPSIKE JOKYMEHTOB JIHOO HECBOEBPEMEHHOE MPEIOCTABICHNE TAKUX
JIOKYMEHTOB WJIM WHOW MH(OPMALINK B CIYyYasx, MPEIyCMOTPEHHBIX 3aKOHOM, JTHOO
MPeI0CTaBICHNE HEMOTHON MITH 3aBEA0MO JIOKHOW MH(OpMAIK BIEYeT HATI0KEHHE Ha
JIOJKHOCTHBIX JIMI aIMHHUCTPATHBHOTO ITpada B pazmepe, onpeaensieMom Koaekcom 00
aJIMUHUCTPATUBHBIX MTpaBOHApyIIeHUsx PO.

9.5.3. Hapymienue HempUKOCHOBEHHOCTH YaCTHOW HM3HH (B TOM YHCIIC HE3aKOHHOE
coOupaHue Wi pacIpOCTpaHEHUE CBEICHUIN 0 YACTHOM KM3HU JIUI[A, COCTABIISIFOIINX €T0
JMYHYIO WA CEMEHHYIO TaiiHy, 0€3 ero corjiacus), HempaBOMEPHBIN JOCTYII K OXPaHIEMOM
3aKOHOM KOMMBIOTEPHON MH(OpPMAIINH, HETIPAaBOMEPHBIN OTKAa3 B MPEIOCTABICHUU
COOpaHHBIX B YCTAHOBJICHHOM IOPSIKE IOKYMEHTOB U CBEJICHUH (€CITH 3T JICSIHUS
NPUYMHUIM BPEJI TPaBaM M 3aKOHHBIM HHTEPECaM IPaXKaH), COBEPIICHHBIC JIUIIOM C
MCIOJIb30BAHUEM CBOETO CITYKEOHOTO MOJIOKEHHUS, BICUeT MIPUBICYCHHE BUHOBHOTO K
OTBETCTBEHHOCTU B COOTBETCTBUU C YTOJOBHBIM KOJIEKCOM PD.

9.6. HermpaBoMepHOCTb AESTENIBHOCTH OPraHOB T'OCYIapCTBEHHON BJIACTU U OpraHU3aLMM MO
cOOpY U HCTOTH30BAHUIO MIEPCOHABHBIX TaHHBIX MOXKET OBITh YCTAHOBIIEHA B CYJIeOHOM
MOpsAKE.

9.7. 3amura nmpaB pabOTHHKA, YCTAHOBJICHHBIX HAacTOAIUM [lonoxxeHnem u
3aKoHOJaTenbCcTBOM Poccuniickort denepaunu, OCYIECTBISIETCS CYAOM B LIEJSIX IPECEUCHUS
HEMPABOMEPHOT'0 UCIIOJIb30BAHUS IEPCOHATBHBIX JAHHBIX PAOOTHUKA, BOCCTAHOBJICHUS
HapYIICHHBIX TPaB ¥ BO3MEIEHUSI IPUYNHEHHOTO yIiep0a, B TOM YHCIe MOPAIBHOTO Bpea.



