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[Tonoxenne o mKoALHOII oudImoTexe

1.O6mue nosnoxenuns

1.1. Hacrosimee Ionoowenue o wikonvnoii Oubnuomexe pernameHTHpyeT paboty wu
OasucHble (yHKUME GUOIHOTEKH 00111e00pa30BaTeILHOTO  yupexkIeHus, KOTOpasi
CIOCOOCTBYET (HOPMHUPOBAHHIO KYJIbTYPbI JIMYHOCTH YYalMXCS LIKOJBI U IO3BOJISIET
IIOBBICUTD spdexTrBHOCTD HH(POPMALIHOHHOTO o6cy)KuBaHus yuebHo-
BOCIIUTATEJIbHOT'O MpoLecca.

1.2. Jlannoe TITonoxenne o 6GuGIMOTEKe LIKOJBI pa3paboTaHO B COOTBETCTBHH C
['paknanckum komexcom Poccuiickoi ®enepaunn, PeaepanbHbiM 3aK0HOM No 273-03
oT 29.12.2012 «OG6 o6paszoBanuu B Poccuiickoi Denepauun» B peakuum ot 7 Mmapra
2018 roma u @3 ot 29.12.94 Ne 78-03 «O OubnoTe HOM /ene» B penakuum oT 3 HioJs
2016r; IMpumepHbIM ONOXKEHHEM 0 GHGIHOTEKe 00111e06pa30BaTeNLHOrO YUpexK/IeHHUs,
¢ yuetom DenepanbHOro 3akoHa ot 25 urons 2002r. Ne 114-®3 «O nporusozaeiicTBum
IKCTPEMHMCTCKOM AeSTeNbHOCTHY B penakuuu ot 23.11.2015r.

I.3. Hacrosimee Hooe ITonoxkeHune o mKoNbHOI OubiMoTeKe SBISETCS JTOKANIBHBIM
HOPMATHBHBIM aKTOM LUKOJIbI M ONpeJesseT ypOBeHb TpeboBaHuii K GUGIHOTEKe KaK K
CTPYKTYpHOMY nozpa3siesieHuio 001ieo6pa3oBaTebHOro YUYPEKIACHUS.

1.4, IllxombHas  GuGnmoreka  sBiseTcs CTPYKTYPHBIM  mOJpa3iesieHHeM
00pa3oBaTeILHOrO yypeskaeHus, YHacTBYIOLIMM B y4eOHO-BOCITMTATEILHOM MPOLEcce B
uesix oOecreyeHus rnpaBa y4acTHHKOB 00pa3oBaTeNLHOrO mpouecca Ha GecrIaTHOe
M0J1b30BaHNe OUGIMOTEUHO-MH(DOPMALIHOHH BIMHU pecypcami.

1.5, JlesrenbHOCTE  GHOIHOTEKH  ILIKOJIBI OpPraHM3yeTcsi M OCYLIECTBISETCS B
COOTBETCTBHHM C POCCHHCKHMH KyJbTYPHBIMH M 00pa3’oBaTelbHBIMH TPaauLMAMH, a
TAKKE  CO  CHOXKMBWIMMCSH B OOIIECTBE MIEONOTHYECKHM M  [OJMTHYECKHM
MHOrooGpasuem. OGpasoBaTenbHas u NPOCBETUTEIbHAS  (QYHKUMKM OUOIHOTEKH
0asupyloTCs Ha MaKCHMaJbHOM HMCIHOJIb30BAHMK JIOCTH)KEHUI 0oOIIeve0BeYecKoil
KyabTypbl. OGecredeHHOCTb GUBIHOTEKH Y4eOHBIMH, METOIMYECKUMH H CIIPaBOYHBIMH
AOKYMEHTAMH y4HTBIBACTCS NPH JMLEH3MPOBAHUM 00Pa30BaTENbHOI OpraHu3alyH.

1.6. Cornacro c1. 35 mn.l ®enepanbHoro 3akona Ne 273-03 or 29.12.12r. «O6
oOpasoBanuu B Poccuiickoi @enepaunn» MIKONbHAS OHOIHOTEKA JIOCTYIIHA H
OecriiaTHa  ans  yurareneit, yualuxces,  yyurtened W Apyrux  paGOTHHUKOB




00111e00pa30BaTEIHLHOrO YUPEXKICHUSI. Y JOBIETBOPSET TAKXKE 3ampOChl POAUTENEH Ha
JUTEPATYPY IO MEAArOTUKE U 00PA30BAHUIO C YUETOM UMEIOIINXCS BOZMOKHOCTEH.
1.7. lenn mkoapHON OWOIMOTEKH - (opMUpOBaHHME OOIIEH KYJIbTYphl JHUYHOCTU
ydaluxcsi Ha ocHOBe ycBoeHHs DenepanbHBIX TOCYAapCTBEHHBIX 00pa3oBaTEIbHBIX
ctanaaptoB (PI'OC), conepkanus 00111€00pa30BaTENBHBIX MPOTPAMM, UX aJanTalus K
KU3HU B OOIIECTBE, CO3/IaHME OCHOBBI JJIi OCO3HAHHOI'O BHIOOpA U TOCIETYIOIIETO
OCBOCHMSI  TIpo(ecCHOHaNbHBIX  00pa30BaTENbHBIX  NPOrpaMM,  BOCHHUTAHHE
I'PaXKJAHCTBEHHOCTH, TPYIOJIIO0MS, YBAXKEHHUS K IIpaBaM U CBOOOaM YEJIOBEKA, JIFOOBU
K OKpYyXxartolieil nmpupoze, Ponune, cembe, hopmupoBaHue 310pOBOT0 00pasa KU3HU.
1.8. bubmuoTeka pyKoBOACTBYeTCsl B CBOEH AestenbHocTH [lomoxkenuem o 6ubanorexe
o0pa3oBaTeNpHOrO  yupexkaeHus,  ¢eaepalbHbIMU  3aKOHAMH,  yKa3aMH U
pacnopspkenusima - [Ipesupgenra  Poccuiickoit  ®Denepanuy, MOCTAHOBICHUSIMU U
pacnopspkenusimu - [IpaBurensctBa Poccuiickorn @enepaniii M UCHOJTHUTEIIBHBIX
opraHoB cyOwekToB Poccuiickoit denepanuu, pelieHus MU COOTBETCTBYIOIIETO OpraHa
yIpaBJieHUs] 00pa30BaHUEM U Y CTAaBOM IIIKOJIBI.
1.9. JdesaTenbHOCTh MIKOJIBHOM OMOTUOTEKHM OCHOBBIBAETCS Ha MPUHIUIIAX JEMOKPATHH,
ryMaHu3Ma, OOIIEJOCTYITHOCTH, MPUOPUTETa  OOIIEUETOBEUYECKUX  IIEHHOCTEH,
IPaKJaHCTBEHHOCTH, CBOOOAHOTO Pa3BUTHUS JIMUHOCTH.
1.10. B OubOnuoTeke 3ampeniaeTcss M3JaHUE M PacCHpOCTpaHEHHE TEYATHBIX, ayaHo-,
ayJIMOBU3YaJIbHBIX U HWHBIX MaTEpUAIOB, COJEPXKAIIUX XOTsA Obl OJMH M3 MPU3HAKOB,
IIPENYCMOTPEHHBIX YaCThIO IEpBOM cTaThu 1 denepanpHoro 3akoHa ot 25 uronsg 2002 r.
Ne 114-®3 "O npoTUBOAEHCTBUU IKCTPEMHUCTCKOW AEATEIBHOCTH', HE JOIYyCKaeTCA
HAIMYMS ~ DKCTPEMHUCTCKHX  MATEPUATOB, MPU3BIBAIOIIMX K  OCYIIECTBICHHIO
AKCTPEMUCTCKOM JEATEIbHOCTH JIMOO OOOCHOBBIBAIOIIMX WJIA  OMPaBIbIBAIOIINX
HEOOXOJAMMOCTh OCYIIECTBICHUS TaKOW JESATENIbHOCTH, B TOM YHCIIE TPYIbl
PYKOBOJMTENEH HAalMOHAJA - COUMAIMCTHYEeCKOW paboueil mnaptuu ['epmanuu,
dammuctckoit naptun Mtanuu, mybnukaiuii, 000CHOBBIBAIONTUX HIJIA OMPaBIbIBAOIINX
HAIMOHAJIbHOE M (MJIM) PacoBO€ MPEBOCXOACTBO JUOO OMPAaBIBIBAIOIINUX MPAKTUKY
COBEpUIECHUS BOEHHBIX WJIM WHBIX NPECTYIUICHHWI, HAMpPAaBJICHHBIX Ha MOJHOE WU
JaCTUYHOE  YHUYTOXKCHHE  KAKOW-TMOO  ATHUYECKOM, COIHMAIbHOM, PacCOBOM,
HallMOHAJIbHOU WJIM PEIMTUO3HOU TPYIIIIHL.
Kpome Toro, k TakuM matepuaiaM, B COOTBETCTBHH CO CT. 13 DeaepanbHOro 3akoHa Ne
114-®3 otHOCSTCS:

oduIMAIbHBIC MaTEPHUAIIbl 3aAMPEIICHHBIX SKCTPEMUCTCKUX OpraHu3aIlui;

MaTepuaibl, aBTOPAMHU KOTOPBIX SBJISIOTCA JIMIA, OCYKJAEHHBIE B COOTBETCTBUHU C
MEKIYHAPOIHO-TIPABOBBIMU aKTaMU 3a MPECTYIUJICHHUS TPOTUB MUpPa M YEJIOBEYECTBA U
COZEpIKaIllE MPU3HAKH, MPETYCMOTPEHHBIE YAaCThIO INEPBOM CTAaTbU | HACTOSIIETO
@DeepalibHOTO 3aKOHA;

mo0ble MHBIE, B TOM YMCJI€ aHOHMMHBIE, MaTepHUaJIbl, COJIEpPXKAIIUE MPU3HAKH,
MPEyCMOTPEHHBIE YaCThIO MepBOi cTaThi 1 HacTosero deaepaibHOTO 3aKOHA.
B nomemennn Oubnmuotexku pazmerniaetcs DefepanbHBI CIHUCOK IKCTPEMHUCTCKOMN
JTUTEPATYPhl, YTBEPKACHHBIA (eAepaTbHBIM OPraHOM HCIIOJTHUTEIBHONW BIIACTH,
3aIpEeIICHHOMN K pacnupoCTpaHeHuIo Ha Tepputopun Poccuiickon @enepanum.



1.11. Tlopsmoxk poctynma K OuOmuOTeYHBIM (OHAAM U APYyroil OuOIMOTEYHOMU
uH(popMaIlMK, TEepeuYeHb OCHOBHBIX YCIYr UM YCJIOBUS HX TPEJOCTABICHUS
oubmoTexkaMu ornpeensatorcs B [IpaBunax mojab3oBaHus OMOIMOTEKOM.
1.12. O6meo0Opa3oBaTeabHOE YUPEKACHUE HECET OTBETCTBEHHOCTH 3a JIOCTYIMHOCTh U
KauecTBO OMOINOTEYHO-MH(OPMAIIMOHHOTO 00CTYKUBAaHUS OUOIHOTEKH.
1.13. Opranmzanus oOCITY>KMBaHHS YYaCTHHUKOB 0Opa3oBaTeIbLHOTO  Ipoliecca
NPOU3BOJUTCS B COOTBETCTBUM C TMpaBWIaMH OXpaHbl Tpylda U TOKapHOU
0€30MMacHOCTH, CAHUTAPHO-TUTUEHUIECKUMH TPEOOBAHUSIMU U HOPMAMH.
2. 3apaum OMOJIHOTEKH
2.1. OGecnieuenne yueOHO-BOCIUTATEIBHOIO MPOLIecca M caMOO0pa30BaHUsl yUaluXCs
Y TIe1aroroB 00111€00pa30BaTENbHOTO YUPEIKICHHUS.
2.2. OOecneyeHrne y4yaCTHHKaM 00pa30BaTE€IbHOTO IIpolecca — OO0ydaroummces,
nejaroraM, pPOAMUTENSM (3aKOHHBIM TPEACTABUTENSAM) YYallUXCsl — JOCTyma K
UH(pOpMaIUH, 3HAHUSAM, UAESIM, KYJIbTYPHBIM LIEHHOCTSIM IIOCPEICTBOM HCIOJIBb30BaHUS
O1OIMOTEYHO-UH(POPMALIMOHHBIX PECYPCOB Ha Pa3JINYHBIX HOCUTEIISX:

OyMa)KHOM (KHUKHBIN QOHIT, HOHI TEPUOANUECKUX U3TaHUN );

upposom (DVD -nuckn);

KOMMYHHUKATUBHOM (KOMIIBIOTEPHBIE CETH) U UHBIX HOCUTEISX.
2.3. ®opmupoBaHME y uuTaTeJed HABBIKOB HE3aBUCUMOTO  OMOJIMOTEYHOTrO
M0JIb30BATEINSI: 00YUEHHE MOJIb30BAHNIO KHUTOM.
2.4. BocnuTtaHWe KyJIbTYPHOTO M TPaXKJIAHCKOTO CaMOCO3HAHMS, I[OMOIIb B
COLIMANM3AIUU 00YyYaroIIerocsl, pa3BUTUH €T0 TBOPUYECKOTO MOTEHIIMAA.
2.5. ®opmMupoBaHKE HABBIKOB HE3aBUCUMOT0 OMOIMOTEYHOTO MOJIb30BATENS: 00yUeHUe
MOMCKY, OTOOpPY M KPUTHYECKOU OLIEHKE HHPOPMALIUU.
2.6. CoBepIIECHCTBOBAaHUE MPEAOCTABIAEMbIX OHMONIMOTEKOW YCIyr Ha OCHOBE
BHEJPEHUS HOBBIX HH(POPMAIIMOHHBIX TEXHOJIOTHI ¥ KOMIIBIOTEPHU3AINH OUOIMOTEIHO -
UH(OPMAITMOHHBIX TPOIlecCOB, GopMUpoBaHUE KOMGOPTHONH OMOIMOTEYHON Cpenbl.
2.7. becninaTHOe MpeAOCTaBICHUE MIKOJbHUKAM B IOJIb30BAHME HAa BPEMS IMOJIyYEHHUS
o0pa3oBaHUs YYEOHHKOB U Y4E€OHBIX TOCOOUH U3 OMOIMoTeyHOro (hoH IA.
3. OcHoBHbIE GyHKIMU ONOINOTEKH
Jlis peam3anyy OCHOBHBIX 3aj1a4 ITKOJIbHAs OMOIMOTEeKA:

3.1. OcymecTBiasger OCHOBHbIe (yHKIMM OuOIMOTEKH — oOpa3oBaTeabHAas,
uH(popMarMoHHas1, KyJIbTypHasl.
3.2. Dopmupyer hoHI OnOIMOTEYHO-UH(DHOPMAITMOHHBIX PECYDPCOB

00111600pa30BaATEILHOTO YUPEHKICHUS:

KOMITJICKTYET YHHUBEPCAIBHBIN (DOHJ yIeOHBIMU, XY0’KECTBEHHBIMH, HAYYHBIMH,
CIIPAaBOYHBIMH, TIEIarOTHYECKUMH W  HAyYHO-TIOMYJSPHBIMH  JOKYMEHTAaMH Ha
TPaJMIIMOHHBIX ¥ HETPAIUITMOHHBIX HOCUTEISAX HH(DOpMAIuu, yuauTeiBas DeaepanbHbIi
CIIUCOK OKCTPEMHCTCKOW JIUTEpaTyphl, 3alpelIeHHONH K paclpoCTpaHCHUIO Ha
tepputopun  Poccuiickont ®@enepanuu, yTBEpPKIACHHbIM DenepanbHbIM  OpraHoOM
WCIIOJTHUTEIILHOM BJIACTH;

nonosiHsAeT (GoHI MHPOPMAIMOHHBIMEH pecypcamu cetu HHTepHeT, 0azamMu u
OaHKaMU JAHHBIX JPYTHX YUPEKIACHUN U OpTaHU3aIui;

OCYIIIECTBIISIET pa3MeEIeHUE, OPTAHU3AIUIO U COXPAHHOCTh JIOKYMEHTOB.

3.2. Co3naer nHGOPMAIMOHHYIO OPOIYKIIHIO:




OpraHM3yeT U BelIeT CIpaBOYHO-OMONMorpaduUeckuii ammapaTr: KaTajoru
(anipaBUTHBIN, CUCTEMATUUYECKUN), KAPTOTEKH (CUCTEMATUYECKYI0 KapTOTEKYy CTaTeH,
TEMaTUYECKUE KapTOTEKH), HJIEKTPOHHBIM Kartajor, ©0a3bl MaHHBIX MO MPOQPUITIO
00111e00pa30BaTENBLHOTO YUPEKICHHUS;

pa3pabarbiBacT pPEKOMEHATeNIbHbIe Ounbauorpaduyeckue mMocoous (CIHUCKH,
0030pBbl, yKa3aTeau U T.11.);

obecnieunBaer HMHGOPMHUPOBAHUE  TOJb30BaTenell 00  HMH(pOPMAIMOHHOMN
MIPOTYKITHH.

3.3. OcymecTBuser nuddepeHpoBaHHOE OnbJIMOTEYHO-UH(DOPMALIMOHHOE
00CTy)KUBaHUE YUAITUXCS:

oOcmyKrBaHHUE YnTaTeei Ha abOHEMEHTE, B YUTATBHOM 3aJie;

MpeI0CTaBIIsAeT HHPOPMAITMOHHBIC PECYPCHI HA PA3JIUYHBIX HOCUTEISIX HA OCHOBE
M3YUYCHUS UX HHTEPECOB U MH(GOPMAITMOHHBIX IIOTPEOHOCTEIH;

CO37a€T YyCIOBUSA Il pealu3alldd CaMOCTOSITEIbHOCTH B 00y4YeHUH,
MM03HABATEJIbHON, TBOPUYECKOHN JCATEIHHOCTH C OTIOPON HA KOMMYHHUKAITHUIO;

CIIOCOOCTBYET Pa3BUTHIO HAaBBIKOB caMOOOydYeHHs (ydyacThe B CETEBBIX
OJIMMITUAJIaX, TEICKOMMYHHUKAIIMOHHBIX TMPOEKTaX B CHUCTEME JUCTAHIMOHHOTO
oOyueHus);

OpraHu3yeT oOy4eHHE HAaBhIKAaM HE3aBUCUMOTO OMOIMOTEUHOTO MOJI30BATENS U
noTpeduTenss MHGOPMAIIMK, COACHCTBYET MHTETpAIlMU KOMIUIEKCA 3HAHWM, YMEHUN U
HaBBIKOB PabOTHI C KHUTOW U UHPOpMAITUEH;

OKa3bIBaeT MH(POPMAITMOHHYIO TOIJIEPKKY B PEHICHUW 3a]1ad, BO3HUKAIOIINX B
npoIiecce ux yueOHoM, caMo00pa30BaTEIbHOM U IOCYTOBOM JIESITEIIbHOCTH;

OpraHU3yEeT MAcCCOBBIC MEPOIPHUATHS, OPUEHTHPOBAHHBIC HA Pa3BUTHE OOIICH, H
YUTATEIBCKON KYJIbTYPHI JHMYHOCTH, COJEHCTBYET Pa3BUTHIO KPUTHYECKOTO MBIIIICHHUS.
3.4. OcymecTBaser nuddepeHnpoBaHHOe OM0JIMOTEYHO-UH(DOPMALIMOHHOE
00CIIy)KHBaHHE ENArOrn4eCKux pa0OTHHUKOB:

BBISIBIISICT MHGOPMAIIMOHHBIE TOTPEOHOCTH H  YAOBIETBOPSIET  3ampOCHI,
CBSI3aHHBIE C 00yYeHHEM, BOCITUTAHUEM U 3/IOPOBbHEM JICTEH;

co3maeT OaHK  TMEJaroru4eckol  mHGoOpMmaluu  KaKk  OCHOBBI  €IUHOU
nH(OpPMAITMOHHONW CIIy)KObl  00IIe00pa30BaATEIBLHOTO  YUPEKACHHUS, OCYIIECTBISET
HaKOIUJIEHUE, CUCTeMaTH3alui0 HHGOPMAIIMH 110 TIPeIMETaM, pa3iejaM U TeMam;

CIIOCOOCTBYET TIPOBENCHUIO 3aHATHH MO (POPMUPOBAHUIO HHPOPMAIUOHHOM
KYJbTYpBI.
3.5. OcyiiectBisieT nuddepeHmpoBaHHOe OubIMOTEYHO-UHDOPMAIIMOHHOE
o0cay)KHBaHUE POAUTEINICH (MHBIX 3aKOHHBIX MPEJICTABUTEIICH ) 00YYAFOIIMXCS:

yIOBJIETBOPSCT  3alpoChl  TOJb30BaTelied ©W  HWHPOPMHPYET O  HOBBIX
MOCTYIJICHUSIX B OMOIMOTEKY;

KOHCYJIBTHPYET TI0 BOIIPOCAM YUCOHBIX U3MaHUHN yUaITUXCs IIKOJIBI.

3.6. OcyiiecTBIsIeT BBEACHUE HEOOXOUMOM JOKYMEHTAMU MO y4eTy OMOIUOTEYHOrO
donHma 1 0O6CITY>)KHBAHUIO YUTATENICH B COOTBETCTBUU C YCTAHOBIICHHBIM TIOPSIKOM.

3.7. TlpoBoauT MOMyJSAPU3AIUIO JUTEPATYPHl C TIOMOIIBIO WHIWBUYAIbHBIX,
TPYNIOBBIX M MacCOBbIX ¢opM paboTwl (Oecen, BHICTABOK, OuOIMOrpadudecKux
0030pOB, OOCYXJIEHHI KHUT, YUTATEIbCKUX KOH(MEPEHIUH, JUTEePaTypHBIX BEUEPOB,
BUKTOPHH U Jp.)




3.8. OOecreynBaeT COOTBETCTBYIOIUN CAHUTAPHO-TUTHEHUYECKUN PEXKUM U
OJIaronpuATHBIE YCIOBUS JUIsl OOCITYKUBAaHUS YUTATEICH.
3.9. IIpoBOaUT W3y4YEHUE COCTOSIHUS YHUTATEIbCKOTO chpoca (CTENEHU €ero
yIIOBJIETBOPEHUS) C LETIbI0 (POPMHUPOBAHUS ONTUMAIBHOIO COCTaBa OUOIMOTEYHOTO
donma.
3.10. Cucrematnuecku HHPOPMUPYET YHUTATENIEH O JACATEIBHOCTU MIKOJIBHOM
OMOIMOTEKHU.
3.11. ®opmupyeT OMOIMOTEUHBIN aKTUB, MIPUBJICKACT YUTATENEH K y4acTUIO B paboTe
COBEIIATEILHOIO OpraHa — OMOJIMOTEYHOTO COBETA U AKTUBA YUTATEIICH.
3.12. OGecneunBaer TpeOyeMbIid PEXHM XPAaHEHUS W COXPAHHOCTH OMOIMOTECYHOTO
¢boHma, COTTAaCHO KOTOPOMY XpaHEHHWE YYCOHMKOB OCYIICCTBIISIETCS B OTACITHHOM
MTOMEIIICHHH.
3.13. Opranmzyer  paboTy 1O  COXpaHHOCTH  OubiuoreuyHoro  ¢GoHaa
00111e00pa30BaTENLHOTO YUPEKICHHUS.
4. Opranu3anus J1eATeJJbHOCTH OM0JIHOTEKH
4.1. bubnmoredyHo-uHGOPMAIIMOHHOE OOCITYKMBAHHE OCYIIECTBIACTCS HAa OCHOBE
OMOIMOTEYHO-UH(OPMAIIMOHHBIX  PECYpCOB B COOTBETCTBUM ¢ DepepanbHbIMU
rocyJapCTBEHHbIMH 00pa30BaTEIbHBIMU CTAaHJIAPTaMHU, YYCOHBIM M BOCIHUTATEIbHBIM
IUTaHAMHU  [IKOJIbI, MPOTpaMMaMH, TPOEKTaMH U IUIAHOM padOThl  IIKOJHHOU
OMOINOTEKH.
4.2. CrioHcopcKasi TTOMOIIb, MOJTyYeHHass OMOJMOTEKON B BUJIE IIEJEBBIX CPEACTB Ha
KOMIUIEKTOBaHHE (POHAA U 3aKyINKy OOOpYJOBaHHUsS, HE BIJIEUET 3a COOON CHIKEHUS
HOPMATMBOB U (WiM) aOCOJIIOTHBIX pa3MepoB (UHAHCUPOBAHUS U3 OIOJKETA.
JleHe)KHBIE CpelIcTBa 3a CHaHHYI0 OMOJMOTEKOHW MaKyJIaTypy pacxXomyloTcs Ha
YIIy4IlIEHNE MAaTePUaAIbHO-TEXHUYECKOMN 0a3bl OMOIMOTEKH, MOAIUACKY
po(eCCUOHANTBHBIX U3AaHUH, KOMIUIEKTOBaHUE (OH/IA TOKYMEHTOB.
4.3. OOmeoOpazoBaTeIbHOE YYPEKICHHE CO37aeT YCIOBUS IS COXPAHHOCTH
anmapaTypsl, 000py/I0BaHUS ¥ UMYIIECTBA IIKOJIbHON OMOINOTEKH.
4.4. OTBETCTBEHHOCTh 32 CHUCTEMATHYHOCTh M KaY€CTBO KOMIUJIEKTOBAHUSI OCHOBHOIO
donma OUOIMOTEKH, KOMIUIEKTOBaHHME Yy4eOHOro (oHJa B COOTBETCTBUU C
dbenepaabHBIMU MEPEYHIMH YICOHHMKOB M Y4eOHO-METOIUYSCKUX HM3JIaHUM, CO3JaHUe
HEOOXOMUMBIX YCIOBUN [JISl ACSATEIHHOCTU OWMOIMOTEKH HECET AUPEKTOP IIKOJIBI B
COOTBETCTBHHU C Y CTABOM.
4.5. Pexum paboThl OMONHMOTEKH OMNpENeNseTcsl IMeaarorom — OWOJHOTEeKapeM B
COOTBETCTBMM C TMpaBWIAMH BHYTPEHHEro pacnopsjka o01ieo0pa3oBaTeabHOTO
YUPEKICHHSL.
4.6. lIpu onpeneneHUU pexkuMa padoThl OMOIMOTEKH MPEyCMaTPUBACTCS BbIIEICHUE:

IBYX  4YacoB  paboyero  BpEeMEHHM  CXKEIHCBHO  HA  BBIMOJHCHUE
BHYTpUOUOIMOTEUHOM pabOThI;

OJIHOTO pa3a B MecCSl] — CAHUTAPHOTO JHS, B KOTOPBIA OOCTY>KWBaHHE
MOJI30BATENICH HE IPOU3BOIUTCS;

HE MEHEee OJIHOTO pa3a B MECSI] — METOJIUYECKOTO JHSI.
5. Opranu3anusi, ynpaBJjieHUe U IITATbI
5.1. OOmee pyKOBOJACTBO OHOMMOTEKOM ¥ KOHTPOJb 3a €€ JIeITeIbHOCTHIO
OCYIIECTBIISIET TUPEKTOP IIKOJBI, KOTOPBIA YTBEP)KIAET HOPMBI M TEXHOJIOTHUYECKUE




JOKYMEHTBI, TUTaHbI U OTYETHI 0 pabote 6ubmuoreku. JIupekTop HeceT OTBETCTBEHHOCTD
32 BCE CTOPOHBI JESITEILHOCTU OMOJIMOTEK, B MEPBYIO OYEPEb, 32 KOMIUIEKTOBAaHUE U
COXpaHHOCTh €€ (POHJa, a TaKXkKe 3a co3JaHue KOMQPOPTHON MHODOPMAIMOHHOW CpPEIbI
JUJISL YUTATENEH.
5.2. PyKoBOJICTBO OMOJIMOTEKON OCYIIECTBIISICT 3aBEAYIOIIMI OMOIMOTEeKOM (remaror —
OuOIMOTEKaph), KOTOPBIM HECET OTBETCTBEHHOCTb B MpejeiaxX CBOEW KOMIIETEHIUU
nepen AUPEKTOPOM IIKOJIbI, OOYYAIOUIUMUCS, WX POJIUTEISAMU (MHBIMU 3aKOHHBIMU
MPEACTABUTEISIMU) 32 OPTaHW3alUI0 W PEe3yiIbTaThl JEATEILHOCTH OWONIHOTEKH B
COOTBETCTBUM ¢  (DYHKIIMOHAIBHBIMH  OOS3aHHOCTSIMH,  MPEAYyCMOTPEHHBIMH
KBATH(UKAIMOHHBIMU ~ TPEOOBAaHUSAMHU,  TPYAOBBIM  JOTOBOPOM W  YCTaBOM
00111e00pa30BaTEIHLHOTO YUPEKICHUS.
5.3. [lenaror-6ndnuorekapb (Oubnmrorekapsp) Ha3HayaeTcs JTUPEKTOPOM
0011e00pa30BaTEILHOTO YUPESKICHUS, SIBIACTCS YWICHOM IMEJaroriaecKoro KOJIJICKTHBA
U BXOJIUT B COCTaB MEAAroruueckoro COBETa MIKOJIbI.
5.4. Tlenaror-6mbnuoTrexapp (OUOIMOTEKaph) OTBEYAET 3a OpraHU3aIuio pPaboThI
OMOIMOTEKN U pe3yJbTaThl €€ JACSATEIBHOCTH, COCTABIISET T'OJIOBBIC IUIAHBI U OTYET O
pabote, KoTOpble oOCyxnaloTcsi Ha IlemarormueckoM CcoBeTE€ W YTBEPKAAIOTCS
nupekTopoM. ['o0BoM Mm1aH paboThl OMOIMOTEKH SIBISETCA YaCThIO OOIIEro rojIoBOTr0O
1a”a o01eo0pa3oBaTeIbHOM OpraHu3aIiy.
5.5. Ha paboty B OMOIHMOTEKY IIKOJIBI MPUHUMAIOTCS JUIA, UMEIOIINE HEOOXOIUMYIO
npo(hecCHOHATBEHYIO MOITOTOBKY, COOTBETCTBYIOIIYIO TpeOOBAHMIM
KBATH(UKAIMOHHON XapaKTEPUCTUKH IO JOJKHOCTH U TOJYYCHHOMW CIICIHMATBHOCTH,
MOATBEPKACHHYIO TOKYMEHTaMU 00 00pa3oBaHuU U (WIK) KBAIM(PUKALINY.
5.6. I'padpuk pabGOTHl MIKOJBbHOU OWOIMOTEKH YCTAHABIMBAETCS B COOTBETCTBUM C
pacrucanueM padboThl 00I1Ie00pa3oBaTEILHOTO yupekaeHus. J[Ba yaca pabouero JaHs
BBIICIISICTCSI HAa BBITIOJIHGHWE BHYTpH OMOMMOTEeYHOW paboThl. OmuH pa3 B MecsIl B
OMOIMOTEKE TPOBOJUTCS CAHUTAPHBIN JICHb.
5.7. lllTatr OMONMMOTEKW U pa3Mephl OIUIATHl TPyJa, BKIIIOYAs JOIJIAThl U HaAOaBKU K
JOJDKHOCTHBIM ~ OKJIaZlaM, YCTaHaBIIMBAIOTCS B COOTBETCTBUU C JCHCTBYIOIIUMU
HOPMATHUBHBIMU MPABOBBIMU JOKYMEHTAMH C YY€TOM 0OBEMOB H CIIOKHOCTH PaboT.
5.8. TpynoBble OTHOIIEHHUS PAaOOTHUKOB OHUOIHMOTEKHM M 00I1Ie00pa3oBaTEILHOTO
YUPEKACHUS PETYIUPYIOTCS TPYIOBBIM JOTOBOPOM, YCIOBHS KOTOPOTO HE JIOJKHBI
IIPOTUBOPEUUTH TPYAOBOMY 3aKOHOATENBLCTBY Poccuiickon denepanuu.
5.9. Tlegaror — OMOIUOTEKAPh MOJJIEKHUT ATTECTALMU B COOTBETCTBHHU C TMOPSIAKOM,
ycraHoBieHHbIM [IpaBurensctBoM Poccuiickont depepannu, TOIKEH YIAOBICTBOPSTH
TpeOOBAHMSIM COOTBETCTBYIOIIMX KBaJU(UKAIIMOHHBIX XapaKTepUCTUK, YCTaBa M
[Tonoxenust 0 OUOAMOTEKE IIKOJIBI.
5.10. bubnuoTeuyHpi paOOTHUK JOJDKEH CTpPOro cobiroaaTh Hactosmee [lonoxenue o
MIKOJIbHOW OMOMMOTEeKe, NpaBwia W TpeOOBaHUA OXpaHbl Tpyla U TMOXKapHOU
0€30macHOCTH B MOMEIIEHNN OMOIMOTEKU U B 00111€00pa30BaTEIbHOM YUPEKICHHH.
6. [IpaBa, 00513aHHOCTH U OTBETCTBEHHOCTH PAOOTHUKOB OMOJTHOTEKH
6.1. [legaror—omubOaMOTEKAPE HUMEET IPABO:

CaMOCTOSATENILHO BBIOMpaTh (OPMBI, CpeACTBA W METOABl OMOTUOTEUHO-
nH()OPMAITMOHHOTO OOCTY>KUBaHUSI 00Pa30BATEIIBHOTO M BOCIUTATEIHHOTO TMPOIECCOB




B COOTBETCTBMU C IEISIMU W 3aJadyaMi, yKa3aHHBIMH B HacTosmeM [lonoxkeHun o
IIIKOJIbHOM OMOJIMOTEKE U Y CTaBe IIKOJIBI,

IPOBOJUTh B YCTAHOBJIEHHOM TOps/iKe (GaKyJIbTaTUBHBIC 3aHATHS, YPOKU H
KpYKKH OUOINOTEYHO-O0MOInorpadudeckux 3HaHUU U UHPOPMAITMOHHOHN KYJIbTYPHI;

ONpeaensTh ICTOUHUKH KOMIUIEKTOBaHUSI HH(GOPMAIIMOHHBIX PECYPCOB;

U3bIMaTh U PEAIU30BBIBATh JOKYMEHTHl W3 (OHAOB B COOTBETCTBUH C
MHCTPYKIHEH 10 ydeTy OubanoTeyHoro hoHma;

OTpeNeNsITh B COOTBETCTBHM C TIPaBUJIAMH TIOJB30BaHUS OHOIMOTEKOM,
YTBEPKICHHBIMA JTUPEKTOPOM IIKOJIBI, W TIO COTJIACOBAHHIO C POJUTEILCKUM
KOMHUTETOM BHJBl M Pa3Mephl KOMIICHCAIIUU YIiepOa, HAHECEHHOTO IOJIh30BATEIISIMU
OMOINOTEKY;

B3BICKHBAaTh B  COOTBETCTBHM C  JICHCTBYIOIIMM  3aKOHOJATEIHCTBOM
KOMIIEHCAlM0  yiiepba,  HAHECEHHOrOo  IOJIb30BaTeNIsIMU  OUOIMOTEKH,  3a
HECOBEPILICHHOJETHUX  TOJb30BaTelied  OTBETCTBEHHOCTh  HECYT  3aKOHHBIC
IPEICTaBUTEIIN;

BHOCUTH TPEMJIOKEHUS] JUPEKTOPY UIKOJIBbI IO COBEPIICHCTBOBAHUIO OILIATHI
TpyJa, B TOM 4HcCie Haa0aBOK, JOIJIAT U MPEMHUPOBaHUSA paOOTHUKOB OMOIMOTEKH 3a
JIOTIOJTHUTENbHYIO PabOTy, HE BXOSIIYIO B KPYT OCHOBHBIX 00s13aHHOCTEH pPaOOTHUKOB
OMOMMOTEKH; 1O KOMIICHCAIMOHHBIM MEPONPUITHSIM, CBSI3aHHBIM C BPEIHBIMHU
yCIOBUAMHM Tpyna (OuOnmoTreuHas TbUIb, MPEBBINIEHWE HOpMaTUBa pPaOOThI Ha
KOMIIBIOTEPE).

y4acTBOBaTh B YIPaBJICHUH 00IIe00pa30BaTEIbHBIM YUPEKIACHUEM B IOPSIKE,
ONPENETAEMOM Y CTaBOM;

Ha AaTTECTAIMIO COTVIACHO TOPSAIKY, W3JI0KEHHOMY B COOTBETCTBYIOIINX
HOpMaTuBHBIX akTax [IpaBurenscTBa PO.

OBITH MPEJCTaBICHHBIMY K Pa3TUYHBIM (pOpMaM IMOOIIPEHUS, HarpajaM U 3HaKaM
OTJINYUS, TIPELyCMOTPEHHBIM /111 paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI,

y4aCTBOBaTh B COOTBETCTBHHM C 3aKOHOAATEILCTBOM Poccuiickor denepanuu B
paboTe OMOJIMOTEYHBIX ACCOLUALINIA UITU COI030B.

6.2. [lemaror-on0anorekaps 00s13aH:

00ecreunTh TMOJIb30BATESIM BO3MOXXHOCTH pabOThl ¢ HUH(DOPMAIMOHHBIMU
pecypcaMu OMOIMOTEKH,

UHGOPMHUPOBATH TMOJB30BATENIEH O BHIAX MPEAOCTABISIEMbIX OMOIUOTEKOM
yCIyr;

dopmupoBath (OHABI B COOTBETCTBHMM C YTBEPXKICHHBIMH (perepanbHbIMU
EPCUHIMHU y4eOHBIX W3JIaHUMH, o0Opa3oBaTeIbHBIMU nporpaMmamu
0011e00pa30BaTEILHOTO YUPEIKICHUS, HHTEPECAMH, TTOTPEOHOCTSIMH U 3aIIPOCaMH BCEX
KaTEeropri MOJIb30BATEIICH;

COBEpPIIEHCTBOBaTh HMH(POpMaIMOHHO-OnOIMOrpaduyeckoe W OMOJIMOTEUHOE
oOcCTy’KMBaHHUE MOIb30BaTEINEH;

o0OecreunBaTh COXPAHHOCTh HCIOJIB30BAHMS HOCHTENeH WH(pOpMaAlUU, UX
CUCTEMATHU3AIIHIO, Pa3MEIICHUE U XPAHCHHE;

obecrieunBaTh PEKUM pabOThI B COOTBETCTBHH C MOTPEOHOCTSIMHM I10JIb30BaTENICH
1 pabOTOM MIKOJIBI;




BECTH JIOKYMEHTAIINIO OMOTMOTEKH W OTYUTHIBATHCS B YCTAHOBICHHOM TOPSIJIKE
nepen JUupeKTopoM o00111e00pa3oBaTeIbHOTO YUPEKACHUSI.
6.3. buOIMOoTEeYHBIN PAOOTHUK HECET OTBETCTBEHHOCTD:

3a COOJII0/IEHUE TPYIOBBIX OTHOIIECHUH, PerJaMEeHTUPYEMbIX 3aKOHOJATEIHLCTBOM
o Tpyne, llpaBuwiamu BHYTpEHHEro TPYAOBOTO pacHopsjka B UIKOJE, TPYIOBBIM
JIOTOBOPOM.

32 BBINOJHEHUE (YHKIUH, MPEeayCMOTPEHHBIX HacTosmuMm [lonoxeHueM o
O6ubaroTexke 00pa3zoBaTELHOTO YUPEKICHHUS.

32 COXPaHHOCTh OWMOJIMOTEYHBIX (OHIOB B TOPSAKE, MPETyCMOTPEHHOM
JNEUCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickon denepannu.

7. IIpaBa u 00SI3aHHOCTH MOJIL30BaTe/ el OUOJINOTEKH
7.1. Iloap30BaTeNIN NIKOJLHON OMOJIMOTEKN UMEIOT IIPABO:

noiayyatb TOJHYHO uHGOpPMAIMIO O cocraBe OubimoreyHoro ¢oHna,
UH(OPMAITMOHHBIX PEeCypcax U MPel0CTaBIsIEMbIX OMOIMOTEKON IIKOJIBI YCIyTax;

MOJIb30BAThCS CIIPABOYHO-OMOIHMOTrpadUueCKUM anmapaTomM OMOINOTEKY;

MOJIy4aTh KOHCYJIBTAI[MOHHYIO IOMOIIb B TIOWUCKE M BBIOOpE HCTOUYHUKOB
uHbopMaIuy;

MoJIy4aTh BO BPEMEHHOE I0JIb30BaHWE HAa aO0OHEMEHTE M B YUTAJIBHOM 3ajie
NeYaTHbIC U3JIaHUS, ayIMOBU3yaJIbHbIE JOKYMEHTHI U APYTUe UCTOYHUKU UH(MOpMAITUY;

IPOJIeBaTh CPOK MOJIH30BAHUS IOKYMEHTAMU U JIUTEPATYpPOH;

YY9aCTBOBATh B MEPOIPHUATHSIX, TPOBOJUMBIX MTKOIHHOU OMOIMOTEKOM;

oOparmarbCs AT pa3penieHus KOHQIUKTHON CUTYallnH K TUPEKTOPY IITKOJBI.
7.2. ITonp30BaTeNIH MKOJbHOM OMOINOTEKH 00S3aHBbI:

co0JIroAaTh MIpaBUiia MOJIb30BaHUsI OMOINOTEKOM;

OEpeXHO OTHOCUTHCS K TMPOU3BEACHUSIM MedaTH (HE BBIPbIBATH, HE 3arudaTh
CTpaHWIl, HE JeJaTh B KHUTAX IOMYEPKUBAHHM, MOMETOK), WHBIM JTOKyMEHTaM Ha
Pa3IMYHBIX HOCUTEIAX, 000PYA0BaHUIO, MHBEHTAPIO;

M0JIb30BAThHCS IIEHHBIMU U CTIPABOYHBIMU JIOKYMEHTAMHU U JINTEPATYpPOil TOJIBKO B
ITOMEIIEHUN OMOJIMOTEKH IIIKOJIBI;

yOeUThCS MPU MOJYYEHUU KHUT B OTCYTCTBUU Je(PEKTOB, a MpU OOHAPYKEHUU
npoundopmupoBaTh 00 3ToM paboTHuka OuOMMoTeKkH. OTBETCTBEHHOCTh 34
oOHapy>keHHbIE Je(EKThl B CJaBAEMbIX KHUTAX HECET MOCIICHUN T0JIb30BaTENb;

PACIUCHIBATBCA B YUTATEIBCKOM (OPMYIISIpE 32 KaXAYIO MOJYyYEHHYIO KHHUTY
(uckiroueHue: ooyyaroniuecs 1—4 kj1accon);

BO3BpaIllaTh KHATH B OMOJIMOTEKY B YCTAHOBIICHHBIE CPOKH;

3aMCHATh JIOKYMEHThI OHOJIMOTEKM B Cllydae WX yTpaThl WM TOPYA UM
PaBHOIIEHHBIMH, JTHOO KOMIICHCHPOBATH YIIEpO B pa3Mepe, YCTAHOBICHHOM ITpaBUIaMu
IT0JIE30BaHKS OUOJIMOTEKOI;

MIOJIHOCTBIO PACCUMTATHCS ¢ OMOJMOTEKOW MO0 MCTEUECHUH CPOKA OOYUYCHUS WIIH
paboThI B 00111€00pa30BaTEILHOM YUPEIKICHUU.

8. [MopsiI0K NMOJIL30BAHNS HIKOJIbHOH OHOJINOTEKOI

8.1. 3ammch 0OO0y4aromUXCs W TEAarorudeckux pabOTHUKOB IMIKOJBI B OHOIHMOTEKY
MPOU3BOAUTCS B WHAWBUAYaTbHOM TIOpSANKE, a poauTeNiell (MHBIX 3aKOHHBIX
MIPEACTABUTENECH ) 00YJaIONUXCsl — TI0 MACIOPTY.

8.2. [lepepeructparius moiabp30BaTeNei ONOTMOTEKN MPOU3BOIUTCS €KETOTHO.




8.3. JIOKyMEHTOM, MOATBEPKIAIONIMM TPABO IMOJH30BAHUS OMOITMOTEKOM, SIBIISETCS
YUTATETBCKUN HOPMYIISP.

8.4. Uurarenbckuii popmyssip GUKCHPYET JaTy BBIAAYH MMOJIH30BATEIO TOKYMEHTOB H3
dbona OMOIMOTEKH U UX BO3BPAIIICHUS B OMOIMOTEKY.

8.5. PaboTa y4acTHHKOB 00pa30BaTEIBLHOTO IMpOIlecca Ha KOMIIbIOTEPE B OMOIHOTEKE
IPOU3BOANTCS B MIPUCYTCTBUU Tiearora — OnOInoTekapsi.

8.6. Paspemaercs paboTta 3a OJHUM TEPCOHAIBHBIM KOMITBIOTEPOM HE OoJiee ABYX
YeJI0BEK OJTHOBPEMEHHO.

8.7. Ilo Bcem BompocaM movcka uHbopManuu B ceTd VHTepHET MOJIb30BaTeIb MOYKET
oOparmarhcs K nmegarory — OudamoTexapro.

8.8. 3ampemnraercs oOpaiieHrue K pecypcam cetu MIHTepHeT, mpeanoiararoimm oriaTy u
K pecypcam, yKka3aHHbIM B DenepanbHOM CIIMCKE SKCTPEMHUCTCKON JIUTEPATypHhI.

8.9. PaboTa 3a KOMIBIOTEPOM B UNTAJIBHOM 3aJi€ IMIKOJIbHOW OMOIMOTEKH MPOU3BOIUTCS
COTJIaCHO  YTBEP)KJIEHHBIM CAaHUTAPHO-TUTUCHUYECKUM TpeOOBaHUSM, a TaKkKe
IIpaBUJIaM OXPaHbl TPya U MOXKapHOU 0€30MaCHOCTH.



